
Editing Your Section  
 

1. Open any Internet browser (other than Internet Explorer) and visit www.cusd200.org.  

 

2. Make sure your screen is maximized. Click sign in on the main district page or your school page. 

  

 
 

3. Sign in using your A0# and password. 

 

 
4. After successfully signing in, your “Site Manager” button should become available to you. Click it.  

 

 
 

  

http://www.cusd200.org/


5. Your “Site Manager” will pop up in a new window that looks something similar to:  

 

 
 

 On the left side of the Site Manager will be the list of sections available for you to edit.  

 If you are a teacher, you will have your own teacher section that is located in Classroom Pages 

(elementary) or Academics (middle & high school). Note for high school, right now you will find your 

teacher section in Classroom Pages. Eventually, your web admin will hide that channel and connect your 

page to a department section in Academics.  

 If you are a specialist (psychologist, speech therapist, social worker, etc) you will be assigned editing 

rights for your site’s section under Student Services. 

 

There are various page types for you to choose from when creating a new page in your section. A Flex Editor 

page is like a blank MS Word Document. The About Teacher page type is a template that displays your bio, 

picture and contact information.  

 

Teachers and specialists should create and maintain their own About Teacher page.  

  

6. To create your About Teacher Page, click on the green New Page button. (see above) 

 

7. From Available Page Types, select About Teacher. Title the page similar to the example below.   

 

 



8. Click Save & Exit.  

 

9. As you create additional pages, the will be listed as in the example below. You can change the order of the 

pages in your section by clicking organize pages and dragging and dropping them to the location you’d 

like them.  

 

10. Now, click on the page you just created.  

 
11. Select your prefix, enter your name and a brief description about your professional and personal 

background.  

 
 

12. Browse for your photo on Google Drive (you will be directed to the name of the folder) or insert another 

photo of YOU that you prefer. Please do not insert clipart of animals, books, etc.  

13. Click on “details” tab, next to “About Me.” (See below.) 



14. Enter your information in the remaining fields. For phone number, enter your main school line and your 

extension. For your Degrees & Certifications, just separate them by commas. For some reason the return 

line function isn’t working… 

 
 

15. Make sure that “Activate on my page” is selected. (See above.) Click Save.  

 

16. To view the changes on your page, move back over to your Internet browser, refresh your page, and view 

your changes! It should look something similar to this: 

 

 
 

 

 



Mapping a page to an external site (like ParentVue/StudentVue or Google Sites) 
 

You can create a page and when a user clicks on it, it directs them to another site like ParentVue or StudentVue 

to check grades, your Google Classroom page or your Google Site, for example. Here’s how to do that… 

 

1. Click on the green New Page button.  

 
 

2. From Available Page Types, select Flex Editor. Title the page similar to the example below.   

 

  
3. Click Save & Exit.  

 

 

 

 

 

 



4. Find the page you just created, Student Grades. Click on Actions to the right of the page name and click 

page options.  

 
 

5. In the Map Page to Web Address box insert the destination URL and click save. This feature is useful for 

student grades and google classroom/sites.  

 

 
 



There are a few “how-to” resources on Google Drive https://goo.gl/WpWm4y that you are welcome to peruse. 

Also, the “How Do I?” tab in Site Manager is very helpful.  

 

Feel free to contact me for questions! Erica Loiacono, Director of Communications, Erica.loiacono@cusd200.org 

or 630-682-2469. 

https://goo.gl/WpWm4y
mailto:Erica.loiacono@cusd200.org

